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No matter what you are What your circumstances might be You are special and you still have something unique to offer
To the world because who you are has a meaning.

«îF

cƒèœ ò£ó£è Þ¼‰î£½‹ êK, âŠð®Šð†ì Å›G¬ôJ™ Þ¼‰î£½‹ êK,
cƒèœ å¼ CøŠð£ù ñQî«ó. ãªù¡ø£™ Þ‰î àôèˆFŸ° õöƒ°ñ÷MŸ°
îQˆî¡¬ñò£ù ã«î£ªõ£¡Á G„êòñ£è àƒèOì‹ Þ¼‚°‹.

Happy English Learning Programme

è£óí‹

cƒèœ ò£˜

â¡ðF™ å¼ CøŠð£ù Ü˜ˆîI¼‚Aø¶.

UNDERSTAND YOUR PERSONALITY
Life Events THAT cAN CREATE STRESS

ñù Ü¿ˆîˆ¬î à¼õ£‚è‚ Ã®ò õ£›‚¬è Gè›¾èœ
		

Great Moderate

Little	None

ÜFè‹

°¬ø¾

1. Job transfer.
«õ¬ô Þì‹ ñ£Ÿø‹.
		
2. Buying a new property.
¹Fò ªê£ˆ¶ õ£ƒ°î™.
3. Hospitalisation of a family member.
i†´ àÁŠHù˜ å¼õó¶
ñ¼ˆ¶õñ¬ù «ê˜‚¬è.
4. Serious personal illness and injury.
è´¬ñò£ù àì™ àð£¬îèÀ‹
è£òƒèÀ‹.
5. Marriage at your home.
àƒèœ i†®™ F¼ñí‹.
6. Changes at work.
«õ¬ôJ™ ñ£Áî™èœ.
7. Financial problem.
ªð£¼÷£î£óŠ Hó„ê¬ù.

Iîñ£è

Þ™¬ô

QUESTIONS AND POSSIBLE ANSWERS

H.E.L.P.

What are you going to do this evening?
Þ¡Á ñ£¬ô â¡ù ªêŒòŠ «ð£Aø£Œ?
1. I’m thinking watching a movie.
		 xU glk; ghh;f;fyhk; vd G¬ùˆ¶‚ªè£‡®¼‚A«ø¡.
2. I’ll decide later.
ï£¡ Hø° º®¾ ªêŒ¶ ªè£œ«õ¡.
3. I’ll have to decide later.
ï£¡ Hø° î£¡ º®¾ ªêŒò «õ‡®ò G¬ôJ™ Þ¼‚A«ø¡.
4. I’m just going to go back home.
ï£¡ i†®Ÿ° F¼‹HŠ «ð£èŠ «ð£A«ø¡.
5. Why? Do you have anything in your mind?
ã¡? c ãî£õ¶ ñùF™ ¬õˆF¼‚Aø£ò£?
What are you planning to do after your degree course?
ð†ìŠð®Š¹ º®‰î¾ì¡ â¡ù ªêŒò «õ‡´ªñ¡Á c F†ìI†´‚ ªè£‡®¼‚Aø£Œ?
1. My father wants me to go for a higher education.
ï£¡ «ñ«ôŠ ð®‚è «õ‡´‹ â¡Á â¡ ÜŠð£ M¼‹¹Aø£˜.
2. My family is planning to get me married.
â¡ °´‹ðˆF™ âù‚°ˆ F¼ñí‹ ªêŒ¶ ¬õ‚è º®¾ ªêŒF¼‚A¡øù˜.
3. I’m planning for a good job.
å¼ ï™ô «õ¬ô‚°Š «ð£èô£‹ â¡Á ï£¡ F†ìI†´‚ ªè£‡®¼‚A«ø¡.
4. I’m going to do business.
ï£¡ Mò£ð£ó‹ ªêŒòŠ «ð£A«ø¡.
5. I’m thinking of helping my father in his business.
â¡ ÜŠð£M¡ Mò£ð£óˆF™ Üõ¼‚° àîõô£‹ â¡Á G¬ùˆ¶‚ ªè£‡´ 		
Þ¼‚A«ø¡.
6. I’ve not yet decided.
ï£¡ Þ¡Â‹ º®¾ ªêŒòM™¬ô.
7. I’m in a dilemma.
ï£¡ °öŠðˆF™ Þ¼‚A¡«ø¡.
8. I don’t know whether I’ll even complete my degree.
		
ï£¡ ð†ìŠð®Š¬ð º®Š«ðù£ â¡«ø ªîKòM™¬ô.
What is your complaint? (In the office)
à¡Â¬ìò ¹è£˜ â¡ù? (Ü½õôèˆF™)
1. I’ve not received my confirmation letter.
â¡Â¬ìò è¡çð˜«ñû¡ ªô†ì¬ó ï£¡ ªðøM™¬ô.
2. My last month salary is still pending.
â¡Â¬ìò èì‰î ñ£î„ ê‹ð÷‹ Þ¡Â‹ ð£‚A àœ÷¶.
3. I’ve applied for leave, but still it is not sanctioned.
ï£¡ M´º¬ø‚° M‡íŠHˆF¼‚A«ø¡, Ýù£™ Þ¶õ¬ó Þ¬ê¾ 			
A¬ì‚èM™¬ô.
4. I need a pick up service from my house.
âù‚° i†®L¼‰¶ H‚ÜŠ ê˜iv «î¬õŠð´Aø¶.
5. Other department staff are not co-operative.
ñŸø ¶¬øèO™ àœ÷ Ü½õô˜èœ åˆ¶¬öŠ¹ î¼õF™¬ô.

(«ñŸÃPò îI› õ£‚Aòƒèœ âOF™ ¹K‰¶ ªè£œõîŸè£èg; «ð„² ï¬ìJ™ Ü¬ñ‚èŠð†´œ÷ù)

KNOW YOUR ENGLISH

H.E.L.P.

TIPS TO COMMUNICATE EFFECTIVELY IN ENGLISH
SIMPLICITY
a.	Use simple language.
b.	Speak to express, not to impress.
c. Avoid using quotations, words of wisdom and slangs.
BREVITY
a. Don’t speak unimportant details.
b.	Share enough to understand.
SILENCE
a. Have gaps between your sentences.
b. Allow the listener to hear your voice and understand your thoughts.
c.	Stress your topic by being silent in between.
SLOW AND STEADY
a. Avoid speaking fast.
b.	Slow and steady speech will be heard well.
c.	Speaking slow will help you to avoid wrong words.
d. A steady speech will help you to assess the situation.
QUESTIONS
a.
b.
c.
d.

Ask questions.
Ask smart questions.
Asking questions allows the listener to be in your line of thought.
A good question can correct any wrong idea of the listener.

LISTEN AND HEAR
a. Listening and hearing are not same things.
b. Hearing is receiving only the sound of voice.
c. By listening, you are understanding others.
d. Listen to people when they express their views.
e.	While listening, don’t interrupt.
f. Keep an open mind while listening.
g. Listening is communicating.

FORM YOUR OWN SENTENCES H.E.L.P.
W«ö‚ è£íŠð´‹ è†ìƒèO™ (Columns) õ£˜ˆ¬îèœ îQˆîQò£è‚ ªè£´‚èŠð†®¼‚A¡øù. cƒèœ
Ü‰î õ£˜ˆ¬îè¬÷‚ «è£˜¬õò£èŠ (1+2+3+4...) ð®ˆ¶ àƒèÀ‚° ãŸøõ£Á âˆî¬ù õ£‚Aòƒè÷£è
«õ‡´ñ£ù£½‹ Ü¬ñˆ¶Š ð®ˆ¶‚ ªè£œ÷ô£‹. ÜîŸè£ù àî£óíƒèœ W«ö‚ ªè£´‚èŠð†®¼‚A¡øù.

1

2

They were (not)
We were (not)

permitted
allowed
supposed
required
instructed
ordered
told
compelled
obliged
forced
requested
urged
tempted

3

4

5

to

reply
answer
leave
do it
repeat it
deny the story
complete the survey
return home
stay at home
go back
serve the doctor
resign
interface
lower the standard
deal strictly with them
punish them severely
attend the feast

.

Sample:
1.	They were not allowed to do it.
2.	We were told to reply.
3.	We were forced to punish them severely.

Ü¬î„ ªêŒõîŸ° Üõ˜èœ
ÜÂñF‚èŠðìM™¬ô.
vq;fisg; gjpy; mspf;Fk;gb $wpdh;.
Üõ˜è¬÷‚ è´¬ñò£èˆ î‡®‚°‹ð®
ï£ƒèœ è†ì£òŠð´ˆîŠð†«ì£‹.

TEST YOUR ENGLISH SKILLS

Complete the sentences
(The first sentence is given as an example.)
1. Yesterday, (I / cut / my hair) I had my hair cut.
2. Every Friday, (Bharath / wash / his car) _______________.
3. Tomorrow, (she / repair / her shower) _______________.
4. Each Saturday, (we / deliver / a pizza) _______________to our home.
5. Yesterday, (Babu / clean / his house) _______________ with a vaccum clearner.
6. As Seenu had a broken arm, (he / type / his texts) _____________by his secretary.
7. (I / pick up / the goods) _______________tomorrow in the afternoon .
8. (we / redecorate / our walls) _______________ last summer.
9. Whenever Vanitha is staying at this hotel, (she/carry/her bags) ___ into her room.
10. (we / organise / our last party) _______________ by professionals.
2. Bharath has his car washed 3. she is having her shower repaired 4. we have a pizza delivered
5. Babu had his house cleaned 6. he had his texts typed 7. I will have the goods picked up 8. we had
our walls redecorated 9. she has her bags carried 10. we had our last party organised.

